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Chapter -6
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Preliminary

6.1 The Presiding Officer at the polling station should
acquaint himself with the latest position of the rules and
procedures prescribed for the conduct of poll using voting
machines. The RO should also thoroughly familiarize with each
step to be taken in the conduct of poll at the polling station, and
with the operation of voting machine. A slight mistake or lapse or
wrong application of the law or rules or inadequate knowledge
of various functions of the voting machine may vitiate the poll at

the polling station.

Polling Materials Required for Voting Machines

6.2 A list of various items of polling materials which will
be required for use at polling stations where voting machines are

used is given at Form N-L1 checklist.(Annexure II)
Voting Compartment

6.3 Voters have to cast their vote in secrecy and for that

purpose, the Ballot Units are required to be kept in Voting
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Compartments. The Voting Compartment has its three sides
covered. The Ballot Units are to be placed inside the Voting
Compartment on a Table. The Ballot Units are to be placed in such
a way that voters do not find any difficulty in casting their votes.
The connecting Cable, which is permanently attached to the Ballot
Unit, has to come out from the back portion of the Voting
Compartment through an aperture cut out at the bottom of back
portion of the Voting Compartment. This aperture should be wide
enough so that that portion of the Ballot Unit through which the
Cable comes out is visible from outside. This is necessary to keep
a watch that no voter tries to tamper or damage the Cable while
inside the Voting Compartment. However, this aperture in the
Voting Compartment should not be too wide as to violate the
secrecy of voting. For this purpose, it must be ensured that it is
not near the window or at the door of the polling station. It must
be ensured that the voting compartment is made of corrugated
cardboard and is of the prescribed dimension and has been placed
away from the window/door. Adequate lighting should be
provided.

Checking Before Mock Poll
6.4 Before an EVM is used at the polling station for poll,

its control unit needs to be prepared further by taking the following

steps in the presence of the candidates/their agents. The Presiding
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Officer should start the preparations about an hour before the time
fixed for the commencement of the poll. If any polling agent is not
present, the preparations by the Presiding Officer should not be
postponed for the arrival of the polling agent. If any polling agent
turns up late there is no need to do the preparations again.
Anypolling agent arriving late can watch the subsequent stages
of preparation only.
Checking of Ballot Unit

6.5 The ballot unit has already been duly prepared in all
respects at the RO’s level and as such the Presiding Officer is not
required to do anything more at the polling station on the day of

poll, except that the interconnecting cables have to be plugged

carefully into the control unit.
However, the Presiding Officer should see that —

i. The ballot labels are properly fixed in the ballot display

panels under the ballot label screen; and

ii. The two seals affixed at the top and bottom portion on the

right hand side of each ballot unit are intact.

iii. ~Pink paper seal is fixed at the lower most portion of the -
BU in such a manner that no candidate’s button or

candidate’s name or symbol is hidden by the seal.

iv. The cable connecting the ballot unit to the control unit
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should be visible to the polling agents throughout its
entire length.6.7 Connecting the Control Unit with the
Ballot Unit

Checking the Control Unit

6.6 The Presiding Officer will check whether the seal put
by the Returning Officer on the ‘Candidate Set Section” on the

left side of the control unit is intact.

The following preparations are then to be made by PO on

the control unit:

Connecting the control unit with the ballot unit

6.7 a) Presiding Officer should plug the interconnecting cable of
the first ballot unit into the socket provided for the purpose
in the rear compartment of the control unit. Inter connecting
cable of the II"* BU shall be connected to the socket
provided in the I** BU. The process will continue till the

last BU is connected.

b) The ‘Power’ switch provided in the same compartment of
the control unit should then be put to “ON" position,
whereupon there will be a beep sound and the ‘ON’ lamp

on the display section of the control unit will glow green.

c) Close the rear compartment after performing the functions
at (a) and (b) above
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d)

Open the cover of the Result section by pressing slightly
inwards the latch provided on the left side.

The door of the inner compartment of the result section
should be opened by inserting the thumb and a finger
through the two apertures above the ‘Result I’ and ‘Result
II" buttons and then pressing the inner latches
simultaneously, slightly inwards. (In no case, this inner
door should be forced open without releasing the latches
in the manner described above, to avoid any damage to

this most vital compartment).

022

DELETING
POLLED VOTES

NUMBER OF
POSTS 3

TOTAL VOTERS
0

POST 1
10-100-23-1-

POLLED
VOTESO0

UNDER
VOTESO0

CANDS 4
SEATS 1

CANDIDATE 01
VOTES 0

CANDIDATE 02
VOTES 0

POST 2
10-119-18- - -

POLLED
VOTESO0

UNDER
VOTESO0

CANDIDATE 01
VOTES 0
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f)  After opening the inner compartment, ‘CLEAR’ button is The display of the above information on the display panel is
visible. “CLEAR’ button is used to clear the data and make for showing the polling agents present at the polling booth that

the votes polled (data) to all the candidates to 0. The clearing no votes are already recorded in the machine.

operation is initiated on pressing this button. This Mock Poll
operation takes about 15 seconds with “Beep” sound. On ) '
) ] ] ] 6.8 After demonstrating that no votes are recorded in the
completion of the clearing process, the display panel will
) ) o ) ) machine, a mock poll should be held by recording some votes.
start displaying the following information sequentially.
For that purpose, perform the following operations :-

10_52?? _3_ N a) Press the ‘Ballot’ button on the ballot section of the Control
Unit. On pressing the ‘Ballot’ button, ‘Busy’ lamp in the
Sggéglg display section will glow RED. Simultaneously, the ‘Ready’
lamp on the Ballot Unit will start glowing ‘GREEN’.
UNDER
VOTES 0 b) Ask any polling agent to vote for candidates of his choice,
CANDS 5 by pressing the candidate button on BUs in all three levels.
SEATS 1 The corresponding arrow lamp adjacent to the button glows
CANDIDATE 01 ‘RED’, and a long beep sound will also be heard.
VOTES 0
c) After completion of voting, the GREEN ‘Ready’ lamp and
CAI\\]IgIF%I;TOE 02 the RED light in the candidate’s lamp of BU, RED busy

lamp of CU and the beep sound will go off simultan-eously.

The display will continue till the last candidate of the last This will be the indication that the voter’s choice has been

post is displayed. Once all the candidates of all the posts are recorded in the Control Unit and the machine is now ready

displayed “END” will be displayed on screen. to receive next vote.

END
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d)

Repeat the process explained in the preceding paras (a),
(b) and (c) for voting by other polling agents. Keep a careful
account of the votes so recorded in respect of each

candidate.

When the votes are being so recorded, press the “Total”
button on the ballot section to verify at any time that the
total number of voters who voted till then as recorded in
the machine tally with the number of mock voters as

recorded manually.

Note: “Total” button can be pressed any number of times during
the poll, while the ‘Busy’ lamp in the Display Section is off i.e.,

when the system is idle.

At the end of mock poll, press the ‘Close’” button in the
Result section. On the ‘Close” button being so pressed, the
Display Panel in the Display Section will show the

following information sequentially.

Assumption:

¢

¢

¢

Number of posts are 3
No. of voters 102
There are some under votes

All candidates may not get equal votes

26

Display Sequence :

CLOSING

DTE 01-03-20
TME 10-10-00

SECKCU000001
SECKDMO000001

NUMBER OF
POSTS 3

TOTAL VOTERS
102

POST 1
10-100-23-1-

10-100-23-1-
TOTVOTES 101

POST 2
10-119-18- - -

10-119-18- - -
TOTVOTES 102

POST 3

TOTVOTES 100

POLL CLOSED
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Note: Subject to availability of time, there is no objection to permit the This display will continue till the last candidate of this post

recording of more votes at mock poll. It is also not necessary that the is displayed.
number of votes polled for each candidate should be the same. POST 2
10-119-18
g) Now press the button marked ‘ResultI” in the result section.
POLLED
On that button being pressed, the display panel will start VOTES 102
showing the following information sequentially: UNDER
VOTESO
SECKCU000001
SECKDMO000001 CANDS 09
SEATS1
POLLRESULT
PDT 01-03-20
CANDIDATE 01
PST 08-02-05 VOTESTI
PET 17-03-15
CANDIDATE 02
NUMBER OF VOTES 33
POSTS 3 . .
The display will continue till all the candidates” results in all the
TOTAL .
VOTES 102 three posts are displayed.
UNDER Finally “END’ will be displayed.
VOTES1 END
CANDS 4
SEATS1
Note that: Total voters = Polled votes (per post) + Under
CANDIDATE 01 votes for that post.
VOTES 19
Once the candidates and/ or their agents are satisfied with the
CANDIDATE 02 .
VOTES 10 result, the EVM has to be cleared before the actual polling. For

this press the ‘CLEAR’ button. After displaying “DELETING’
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the EVM will display the votes to show that all the votes recorded
in the EVM are cleared.
Now switch off the Control Unit.

Declaration by the Presiding Officer before Commencement of
the Poll

6.9 In order to ensure that the Presiding Officer has duly
carried out the foregoing instructions about the demonstration of
the marked copy of the electoral roll and the Register of Votes
and obtaining the signatures of the candidates/polling agents on
the green paper seal and allowing them to note down their serial
numbers, which are necessary safeguards for ensuring free and
fair election, Presiding Officer shall sign the declaration prescribed
by the Commission in Form N10 A Part-I(Annexure-IV) before
the commencement of the poll. He should also obtain thereon the
signatures of such of the polling agents as are present and are
willing to affix the same. If any polling agent declines to affix his
signature on the declaration, the Presiding Officer should record
the name of such polling agent in that declaration. Form No. 10 is

given in Annexure XI.
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Fixing the Green Paper Seal and closing of inner
compartment:

7.1 These seals have been printed specially on security
Paper which are serially numbered. On the white surface of the
paper seal projecting outwards, the Presiding Officer should affix
his signature in full immediately below the serial number of the
seal. It shall also be got signed by the candidates/polling agents
who are present and desirous of putting their signatures. Note
down the serial number of the paper seal used and also allow the
candidates/polling agents present to note down the serial

numbers.

Sealing Process of Green Paper Seal and ABCD Strip Seal
7.2 i. Keeping the Outer Door and Inner Door of the Result

Section of the Control Unit in wide open position, insert
the Green Paper Seal through the Inner Door frame with
the white side of the seal upside and the arrow thereon

pointing towards the Display Section.
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ii.

iii.

iv.

Vi.

Vii.

Fine tune the alignment of the Green Paper Seal so that
dotted line on the white side of the seal aligns with the
upper edge of the outer door, when the two doors are in
closed position. After the alignment, the Outer Door may
be opened and Inner Door be sealed by passing a twine
thread through the two holes provided for the purpose on
the left side of the Inner Door and tie a knot. Then pass the
loose ends of the twine thread through the hole in the
Special Tag and put a knot. Seal the knot on the Special
Tag with the wax seal of the Presiding Officer.

After sealing, adjust the Special Tag over the Close button
and fit the tag in the “Close” button compartment. Care is
to be taken such that “Close’ button is easily accessible for

operation.

Now close the Outer Door and Result Section and allow

the Green Paper seal to project out
Then seal the outer door with an Address Tag.

Now fold the lower end of the Green Paper Seal inwards/
upwards. Then take the ABCD Long Strip Seal and after
removing the wax paper from A, paste A on the Strip Seal

over the A on the Green Paper Seal.

Then remove the wax paper from B on the Strip Seal and

fold the Strip Seal towards the left over the Green Paper
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Viii.

iX.

Seal so that B on the Strip Seal is pasted over B on the Green
Paper Seal and C of the Strip Seal is visible on the top side.

After removing wax paper from C on Strip Seal, fold the
upper end of the Green Paper Seal downwards/inwards
and stick C on the Green Paper Seal over C onthe Strip
Seal.

Run the Strip Seal around the Control Unit starting
leftwards and on reaching the D on Green Paper Seal,
remove the wax paper from D on the Strip Seal and fix it
over D on the Green Paper Seal, in such a way that the
Strip Seal does not block the Close button cap and serial
numbers as well as the emblem of the Commission on
both seals are clearly visible. Presiding Officer should put
his signature on the space provided for the authentication
on the strip seal. He should also allow the polling agents
who desires to affix their signature. On completion of the
affixation of these seals, the EVM is ready in all respects

for use in actual poll. Switch ON the Control Unit.

Before commencing the poll place the Ballot Unit inside
the voting compartment. This compartment should be
located at a sufficient distance from the table of the Polling

Officer where the Control Unit shall be kept and operated.
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The Interconnecting Cable between the Ballot Unit and the
Control Unit has the length of approximately five meters.
Therefore, the voting compartment should be reasonably
distanced. Also, the cable should be so routed that it does
not obstruct the movement of the voters inside the polling
station and they will not trip or tread over it. Also, the cable
may be tied to one of the table legs at Control Unit side as
well as Ballot Unit side.

Procedure During Poll

7.3 The Polling shall commence at the hour fixed for such
commencement. Press the “Total” button and ensure that the total
displayed is zero. After all procedural requirements relating to
identification of voter, application of indelible ink on his/her
forefinger and obtaining his/her signature/thumb impression in
the register of voters have been completed with regard to the first
voter, the voter concerned has to be allowed for recording his vote.
For that purpose, press the ‘Ballot” button on ballot section of the
Control Unit which would make the Ballot Unit ready for casting

the vote.

Repeat the above procedure every time the next voter is to be
allowed to record his/her vote. It should be ensured that only
one voter goes inside the voting compartment to vote. Special

care should be taken to ensure that a voter goes in that
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compartment in the same order in which his Name is entered in
the ‘Register of Votes. Also ensure that the ballot button is pressed
only when the earlier voter has come out of the voting
compartment. At any time, if the total number of voters who voted
has to be ascertained, ‘Total” button should be pressed. The
display panel will then show the total number of voters who voted
till that time. Please remember that the “Total” button is to be

pressed only when the ‘Busy’ lamp is OFF.

Note: Confirm the Recording of Votes by Pressing the
‘Total’ Button of the machine after Completion of

First or Second Vote
Seating arrangements for Polling agents

7.4 Suitable arrangement for polling agents should be
made inside the Polling stations. Their seats should be
provided at the back of the first and second polling officers so
that they may have adequate opportunity for challenging the
identity of persons before they are allowed to vote in the voting

machines.
Identifying officers

7.5 Rule 31(1) of the conduct of elections rules permits a
presiding officer to employ at the Polling station, such person as
he thinks fit to help in the identification of electors or to assist him

otherwise in taking the poll.
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Persons to be admitted inside Polling station

7.6 Rule 31 provide that the presiding officer shall admit

inside the Polling station only the following persons-
a) Polling Officers;

b) Public servants on duty in connection with election
c) Persons authorised by Election Commission

d) Candidates, their election agents and one polling agent
appointed by each candidate. In case relief polling agents
are also appointed by each candidate only the principal
polling agent or the relief agent should be admitted inside

the polling station at a time end not both at the same time;
e) A child in arm accompanying an elector;

f) A person accompanying a blind or infirm elector who

cannot move without help;

g) Such other persons as the Returning Officer or the presiding
Officer may employ under sub-rule(2) of rule 30 or sub
rule(1) of rule 31.

Explanation:- The expression “public servants on duty” does
not include ministers State and Central, Chairpersons/Deputy
Chairpersons of Municipalities, Presidents/Vice-presidents of
Panchayat. The above expression also does not normally include

a police officer; such officers whether in uniform or in plain clothes
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should not, as a general rule, be allowed to enter inside a polling
a polling station or a counting hall, unless the presiding officer or
the Returning Officer decides to call them in for maintenance of

law and order or for some other similar reasons.

Subject to the maintenance of peace and order at the polling station,
there is no objection to any photographer taking photographs of
crowds outside the polling station. But no such persons including
publicity officials of the central or state government should, be
allowed inside the polling station without a letter of authority

from the Election Commission.

Marked copy of the Electoral Roll

7.7 Immediately before the commencement of the Poll.
The presiding officer has to show to the polling agents and other
present that the marked copy of the electoral roll to be used during
the poll does not contain any entries other than those made in of
clause(b) of sub-rule(3) of rule 22, that is to say, the mark “P.B”.
Three marked copies are necessary to be issued to each Polling

station.
Sequence of Events inside the Polling Station

7.8 The Sequence of events when an elector enters the

polling station is as follows:

A. When an elector enters the polling station, he will have to go
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first to thelst Polling officer. The 1% Polling Officer shall be in

charge of the marked copy of the electoral roll, who shall;

i)

ii)

iii)

(iv)

Check whether his name is in the electoral roll being used

for the poll.
Check his identity document prescribed by the

Commission at the time of voting.

Callout the name and Sl. No. of the elector so that the
polling agents may note down it in their copy of electoral

roll.

Having established the elector’s identity, score the entry
relating to his name in the marked copy of the electoral
roll diagonally starting from the left bottom corner to right
corner and round the the serial number of the elector, if
the voter is a female. This will help to count the number of
women voters at the end of the poll. In the case of

transgender put the “T” mark near the S1.No. of the elector.
Then elector will move to the 2" Polling Officer who will,

(i) Note down the serial number of electoral roll of that

elector as it is read out aloud by 1st Polling Officer.

(if) Apply indelible ink on the left forefinger of the elector
in such a way to make a line from the top end of the

nail to the bottom of the left forefinger. If any elector
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refuses to allow his left forefinger to be inspected or
marked with indelible ink or he has already such a mark
on his left forefinger, or he does any act with a view to

removing the ink mark, he shall not be allowed to vote.

(iii) obtain the signature or thumb impression of the elector
in the relevant column of Register of votes in
Form 21 A;

(iv)Prepare a voter’s slip filling all required particulars;

and;

Thereafter, the elector will move to 3rd Polling Officer or

the Presiding Officer, who is in charge of Control Unit

(i) Who will first check that the indelible mark is clear on
the finger of the elector. If it is found that it is not clear

or has been wiped off, then apply ink once again.

(ii) Thereafter, he will take voters slip and allow the voter
to go to voting compartment so that he may cast his
vote. For this, he will press “Ballot” button of the
machine. The voter shall be allowed to vote exactly in
the same sequence in which his details have been

recorded in Register of Votes (Form 21A).

D. The voter shall cast his vote and then leave the compartment

immediately.
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Failure of Machines

Presiding Officers can rectify these defects by taking action as per

7.9 In case of errors the following will be displayed. The

c. When “Ballot’
button is
pressed.

‘Close” button wag
pressed to close
the poll and hence
no further polling
is possible.

This button will

become operational

only after the previous
result is taken and

cleared.

Column 4.
SL .
No Errors Reasons Action to be taken
1. [ON’lamp does not Power packisnot | Insert the power pack
glow when the EVM | fixed properly or | properly or replace the

is switched on.

voltage is low.

power pack with a

new one. The situation
in Sl.nos. 1&2 a cannot
be rectified at Presiding

d. When ‘Result I
button is pressed.

The polling is not
closed by pressing
the ‘Close’ button.

Close the poll by
pressing the
‘Close’button before
pressing ‘Result I'.

No response to “Total’
button in the Control
Unit.

‘Busy’ lamp is
‘ON’".

Allow the voter to
record his vote. Once the
vote is recorded, the

‘Busy’ lamp goes ‘OFF’|

Officer level.

2. | Display showing The button pressed | Press the button in
‘INVALID is not in proper in proper sequence.
OPERATION’and a| sequence of
beep sound is heard.| operation.

a. When ‘Cand. CRC (close, result | Perform CRC

Set” button is
pressed.

and clear) not

done in that order.

by pressing ‘CLOSE’,
‘RESULT1” and
‘CLEAR’ in that

order. The situation

in Sl.nos. 1&2 a cannot
be rectified at Presiding
Officer level.

b. When ‘Clear’
button is
pressed.

Result of the
previous poll
is not viewed.

EVM accepts Clear
button only after
result of the previous
poll is taken. Then
press ‘Result I” button.
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When the Presiding
Officer presses the
‘Ballot’ button, the
‘Busy” lamp does not
glow. Instead
‘PRESSED ERROR-1’
appears on the display
panel and a short
interrupted ‘Beep’

sound is heard.

Some voter must
have left one of the
candidate buttons
in the Ballot Unit
pressed or jammed
by inducing the
foreign body.

First of all take the total
number of votes polled
in using the “TOTAL’
button.Then switch
‘OFF’ the machine and
the Presiding Officer
alone should enter the
voting compartment
and check whether any
of the candidate button
in the BUs are jammed
using any foreign body.
If so, remove it appro-

priately and then
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leave the voting
compartment.
Thereafter, switch
‘ON’ the machine
and take the total
votes polled in using
the "TOTAL’ button.
The totals taken
before and after the
trouble shooting
procedure will be
the same. This
should be done
invariably to
convince the polling
agents that no votes
has been
accidentally
recorded inthe
machine while
resolving the
temporary issue.
Thereafter, normal
voting process can

be carried on.
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The Errors that cannot be rectified are as follows:

1\8110'. Errors Reasons Action to be taken
1. If INOPERATIVE’ EVM status is These errors cannot be

is displayed on Inoperative rectified at PO level.

panel. The existing EVMs

shall be closed and

sealed as poll has been
completed. Poll has to
be continued using
another EVM.

2. When switching on | EVM has to be
the “Power ON” configured.
switch, if display
shows ‘SECURITY
NOT CONFIGURED’

3. | InBUifready lamp | BU statusis

flashes inoperative

4 No beep sound and | The Control Unit is
display indication defective and
when the EVM is not fit for use.
switched ON.

Failure of Machines in Polling Stations where Additional
EVMs are Allotted

7.10 There are occasion when EVMs are required to be

replaced in the polling station after commencement of poll.
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Such situation arises when the EVMs develop problems in the
midst of poll. In Polling Stations which were identified as remote,
additional EVMs after candidate setting will be issued. When such
replaced EVMs are used, the Presiding and Polling Officers should
ensure that the requirement of conducting mock poll should be
fulfilled as in the case of new EVMs and clear the data as in the

case of originally allotted EVMs.

Failure of Machines in Polling Stations where Additional
EVMs are not Allotted

7.11 In case of failure of machines during poll, the
Presiding Officers will immediately contact the Sectoral Officer
and Returning Officer for replacement of the machines. Then the
Sectoral Officer will provide a new set of EVM along with the
other materials to be used for candidate setting. The RO will carry
out the candidate setting in the presence of candidates or their

agents representatives of the political parties in the polling station.

In case of such replacement of EVMs, the entire set
including the CU and all the BUs shall be replaced. Before
commencement of the poll with the new EVM, a mock poll will
be done according to the instructions for the same and the

Presiding Officer will make a declaration at Form N 10 A Part-IL

In case of replacement, the unique ID numbers of the CU
and BUs which have been used after replacement should be entered

in the Register Annexure XVI by the Returning Officer.

EVMs Used for Re-poll

712 In case of repoll, the EVM required for the same shall
be drawn from the reserve list and the CU/BU number shall be
informed to the candidates/agents in writing. It shall be mentioned
in the address tag on the CU and BU that the EVMs are being

used for repoll showing the date and the Polling Station number.

After repoll, the strong room shall be re-opened in the
presence of the candidates/ their agents for the storage of the
EVMs. The EVMs used in repoll should be placed together with
the EVMs that were used earlier in the original poll. A tag ‘Not to
be counted” shall be put prominently on the EVM pressed in for
original poll and another tag ‘Repoll EVM -to be counted” shall
be put on the new repoll EVM. RO shall sign both the tags.

In case of re-poll, the unique ID number of the CU and
BUs used in re-poll should be entered in the Register Annexure
XVL
Procedure at the Close of Poll

7.13 After the hour fixed for the close of the poll, and the

last voter has recorded his vote, EVM has to be closed so that no
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further recording of votes in the machine is possible. For that

purpose, perform the following operations.

(a) Lift the plastic cap over the “Close” button and press the

(b)

©
(d)
(e)
®

(8
(h)

()

‘Close’ button.

Note down the total number of voters and votes polled
against each post in form 24A as displayed in the
display panel.

Refix the plastic cap over the “Close” button.

Open the rear compartment of CU.

Switch OFF the EVM by pushing power switch to OFF
position.

Disconnect the BU cable by pressing the two latches and
pulling the cable out.

Close the rear compartment.

Put back the Ballot Unit and Control Unit in their
respective carry cases.

Seal the carrying cases by passing the thread through
the two holes provided for the purpose on both sides of
the carrying cases and put thread seal on the prescribed
address tag showing the particulars of the polling station
with the Presiding Officer’s metal seal and also with the

seal of such polling agents as are present and desirous
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of putting their seals. While sealing proper care should be
taken to ensure that the direct flame does not come in
contact with carrying cases and the molten wax does not

fall on any part of the machine.

() Thesealed cover containing vote account in Form 24A, and
cancelled ballot label each for Grama Panchayat, Block
Panchayat and District Panchayat will be attached on the

side of the control unit’s carrying case with Cello tape.

(k) The Presiding Officer will make a declaration in Part III
Form N10 A .

Now the EVM is ready to be transported from polling station

to storage place (i.e., strong room).

Transmission of Voting Machine and Election Papers to the
Returning Officer

7.14 After the voting machine and all election papers have
been sealed and secured by the Presiding Officer, the Presiding
Officer has to deliver them or cause them to be delivered at such

place as R.O. may direct.

R.O should make proper arrangements for the safe
transportation and custody of voting machines and other election
papers and materials after the close of the poll from the polling

stations to the storage centre, where the voting machines and
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election papers will be stored till counting. In this connection, the
following instructions should be particularly taken note of and

followed:-

(@ It will be desirable to take the sealed voting machines and
other election papers and materials after the completion of
the poll direct to the place fixed for counting of votes. This
arrangement would ensure that the sealed voting machines
are handled only once before the votes are counted. It must
be ensured that there are sufficient arrangements for the

safe transportation and custody of voting machines.

(b) The candidates or their election agents should be informed
sufficiently in advance about the programme of the
collecting parties being sent, if any, and the route chart for
the collection of the voting machines and other election
materials from the polling station after the conclusion of
the poll, so that the candidates may make their own
arrangements, if they so desire, for sending their agents to
accompany such collecting parties. The agents of the
candidates should, however, make their own arrange-
ments for their transport and in no case they should be
allowed to travel in the same vehicles in which the voting
machines and other election materials and polling parties

are being transported.
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Sufficient number of counters should be opened and polling
station numbers should be so distributed that at any time neither

any counter should be crowded nor any counter left free.

Safe Custody of Voting Machines after Poll
7.15 All Returning Officers or the Collecting Parties should

deposit the voting machines and election papers and materials at
the storage centres without any delay. Any officer who fails in

this respect will make himself liable to disciplinary action.

Floor space of the storage room or building may be
marked, in the form of squares, in advance for stacking the voting
machines received from the particular polling stations. The
arrangement for this should follow the serial number of polling

stations.

All ballot unit(s) and control units received from the
polling stations of one constituency/ward must invariably be kept
together at one place on the same square. The control unit should
be kept on top of the ballot unit(s) with Form-24 A, as returned by
the Presiding Officer concerned. Sealed envelope containing the
declarations made by the Presiding Officers before the start of the
poll and at the end of the poll, the paper seal account should be
kept under RO’s safe custody along with the Presiding Officers
Diary and other records like Register of Votes in Form 21 A. Under
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no circumstance, these papers/records should be put in strong

room where polled EVMs are kept.

Sufficient space should be left between rows of voting
machines as they are being stacked so that other machines received
subsequently out of turn (from the point of view of serial numbers
of the polling stations) may be kept at their appropriate allotted
space without the necessity of having to shift any of the voting

machines received and stacked in earlier point of time.

If any of the contesting candidates so desires, he may be
permitted to post an agent to keep watch at the place where the
voting machines are stored pending the counting and allow him
to affix his own seals to the doors and windows of the building in
which the voting machines are stored in addition to the seals
affixed by the RO. It should also be ensured that immediately
after all the voting machines have been received and stored, the
room is locked forthwith. Thereafter, no one will be allowed to
enter the hall till the day of counting. If during this interval, for
some unavoidable reason, the room has to be opened, RO should
send for the candidates or their authorized representatives by
giving them intimation in writing and open the room in their
presence and immediately after the purpose for which the room
is opened is over, the candidates or their representatives should

again be allowed to put their seal on the door lock and windows.

Whenever it is necessary to open the room in which the voting
machines are stored, proper entries should be made in the logbook
in Form N 23 reflecting the details of the persons entering the room,
the purpose of such entry, time of entry, time of exit, signature of

the guards, etc.
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Annexure I1

FORM N-L1-Check List
(Chapter 2, Para 2.1)

STATE ELECTION COMMISSION, KERALA,
ELECTION TO PANCHAYAT / MUNICIPALITY

Invoice of articles supplied to the Presiding Officer of Polling Station.

(NO. and NAME) ..eeeieiiiiiiiieeiiiiiiee ettt et e e e
HRE. s Panchayat/Municipality.
Date of POll ......cccvuvvurerncrennecincunnne
Sl. No. Description of Articles Quantity Supplied
€] 2 (3)
List of Stationery Materials for Polling Team
Stationery
1 Ordinary Pencil 1 No.
2 StampPad - Purple 1 No.
3 Sketch Pen (Black) 1 No.
4 Ball Point Pen (Blue) 4 Nos.
5  Ball Point Pen (Red) 1 Nos.
6 Writing Paper 4 Sheets
7  Paper pin 1 Sheet
8  White Twine 1 Ball
9  Sealing wax 2 Sticks
10 Gum Paste 1 No.
11 Tag 1 Bundle
12 Pencil Carbon Paper Blue 2 sheets
13 Material for portable voting compartment 1 No.
3 ply- 3 fold
Municipality
14 Material for portable voting compartment 3 ply — 1 No.
3 fold Panchayat
15 Packing/Gum Tape for fixing voting compartment 1 No.

9)-

16  Self adhesive labels for voting Compartments —
(Grama Panchayat- white colour/ 3 Nos.(one each)
Block Panchayat-pink colour/
District Panchayat- sky blue colour)
17  Cup for setting the indelible Ink 1 No.
18  Clothbag with wooden handle tocontain polling materials
with SECemblem 1 No.
19 Waste Paper Basket 1 No.
20 Candle 2 Nos.
21 Baniyan Waste 1 Packet
22 Bladke 1 No.
23 Match Box 1 No.
24 GemClip 1 Packet
25 Rubber Band 1 Packet
26 Dummy Ballot for Three Tier Panchayat 1 No.
27 Cello Tape - small core 1 No.
28  Card Board piece 1 No.
Polling Materials
1 EVMs Panchayat - ICU+3BU
Municipality-1CU +IBU
2 Green Paper Seals 2
3 Strip Seals 2
4 Special Tag 2
5  Address Tag for CU (Urban) 2
6  Address Tag for CU (Rural) 2
7  Address Tag for BU (Urban) 1
8  Address Tag for BU (Rural) 1
9  Indelible Ink 2
10 Marked copy/working copy of the Electoral Roll P-5,M-3
Seals
1 Presiding Officers Metal Seal 2 Nos.
2 Presiding Officers Rubber Seal 2 Nos.
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3 Arrow Cross Mark Seal 1 Nos.
4  Distinguishing Mark Seal 1 Nos.
Covers

1. Packet [ 2 nos.

2. Packet I (i) Marked copy of the Electoral Roll 2 nos.

3. Packet I (ii) Register of Votes 2 nos.

4. Packet I (iii) Used tendered ballot paper & 2 nos.

list in Form No. 21B

5. Packet I (iv) List of challenged voters 2 nos.

6. Packet I (v) Unused Tendered Ballot Papers 2 nos.

7.  Packet 11 2 nos.

8. Packet III 2 nos.

9. Packet IV 2 nos.

10. Packet V 2 nos.

Forms
L. Statutory Forms

1. Form 10 - Appointment of Polling Agent P-30, M-18

2. Form 11 - Revocation of appointment of Polling Agent P-6, M-3

3. Form 20 - Ballot Label P-2(each)+10
tendered,
M-2+10
tendered

4. Form 21 - List of challenged votes P-2, M-2

5. Form 21 A - Register of Votes P-1, M-1

6.  Form 21 B - List of Tendered Votes P-2, M-2

7. Form 22 - List of Blind & Infirm Voters P-2, M-2

8.  Form 24 A - Account of votes recorded P-20, M-10

I1. Non Statutory Forms

1. Form N7-Notice Specifying Polling Area P-4, M-4

2. Form N8-List of contesting candidates P-4, M-4

3. Form N9-Pass to Polling Agents P-30, M-18

4. Form N10A-Declaration by the Presiding Officer P-2, M-2

before commencement of Poll

5. Form N13-Presiding Officers Diary P-2, M-2
6. Form N14A-Record of Paper Seals used P-2, M-2
7. Form N15-Declaration of companion of blind & P-10, M-10
infirm voters
8. Form N16-Declaration of electors about their age P-3, M-3
9. Form N17-Acquittance for the disbursement of TA&DA P-2, M-2
10. Form N18-List of voters from whom declaration as P-2, M-2
to their age have been obtained
11.  Form N19-Letter of complaint to SHO Police. P-2, M-2
12. Form N20-Receipt for challenge fee P-10, M-10
13. Form N21-Certificate of Attendence P-4, M-4
14. Form N22-Receipt for return of election records P-2, M-2
and materials after poll
15. Form N37- Form for receipt of subsequent EVM P-2, M-2
during poll.
16.  Form N40-Voters slip P-1200, M-1500
List of articles supplied to Returning Officer
Seals- (MetalSeals, Rubber Seals and Paper Seal)
1. Secret Seal 1
2. Returning Officers Metal Seal 7
3. Postal Ballot Paper Seal 2
4. Rejected Rubber Seal 1
5. Pink Paper Seal P-5, M-2
Tags
1.  Address Tag for CU (Urban) 4
2. Address Tag for CU(Rural)
3. Address Tag for BU (Urban) 5
4. Address Tag for BU (Rural) 13
Covers
1. Cover for Postal Ballot Paper (Form 18 Cover C) P-25(each), M-35
2. Cover for Postal Ballot Paper (Form 19) P-25(each), M-35
3. Cover for Postal Ballot Paper (Big Cover for sending) P-25(each), M-35
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Stationery Items

1. Small box for keeping DMM 1/CU
2. Cloth lined cover for containing DMM box 1/CU
3. Canvas bag with string for keeping DMM 1
4. Candle sticks 7
5. Sealing wax 10
6. White Twine 7
7.  Card board piece 7
8. Match box 7
9. Cello tape 7
10. Craft cutter/knife 7
Forms
Statutory Forms
1.  Form 1 -Notice of election Ward -P-10,M-10
2. Form 2- Nomination Paper Ward -GPx100,
BPx50, Dpx50,
Munx 50
3. Form 2A- Details to be furnished along with Ward-GPx100,
nomination paper by the candidate before RO BPx50, Dpx50,
Munx 50
4. Form 3- List of nomination paper received Ward -P-15, M-20
5. Form 4- List of validity nominated candidates Ward -P-10,M-10
6. Form 5- Notice of withdrawal of candidate Ward -P-50,M-25
7.  Form 6- List of contesting candidates Ward -P-30,M-20
8. Form 7- Declaration of result of election under Panchayat-wardx3,
subsection 2 of section 69 of KPR act 1994 Municpality-
Districtx 100
9. Form 8- Appointment of election agent Ward -P-25, M-30
10. Form 9- Revocation of application of election agent Ward -P-15, M-10
11. Form 12- Appointment of counting agent Ward -P-30, M-20
12.  Form 13- Revocation of counting agent Ward -P-10, M-10
13. Form 15- Application for Postal ballot Paper Booth-P-25(each)M-35
14.  Form 16- Declaration by elector Booth-P-25(each) M-35

15. Form 17- Instruction to the electors Booth-P-25(each)M-35
16. Form 20- Postal Ballot Paper+Ballot Label + Panchayat-
Tendered Ballot Paper 25 Nos. of
Postal Ballot Papers,
5 Nos. of Ballot Labels
and10 Nos. of Tendered
Ballots per polling
station to be printed by
Returning Officer
Municipality
35 Nos. of Postal Ballot
Papers, 5 Nos. of Ballot
Labels and10 Nos. of
Tendered Ballots per
polling station to be
printed by Returning
Officer (2 Ballot Labels+
10 Tendered Ballots to be
supplied to Presiding
Officer by the Returning
Officer)
17. Form 25- Result sheet Ward -P-15, M-10
18. Form 25A- Declaration of result of election under Ward -P-15, M-15
section 80 of the KPR Act 1994
19. Form 26- Certificate of election Ward -P-10, M-10
20. Form 27-Return of election Ward -P-10, M-10
21. KPR Act Schedule 1 Ward -50
22. KM Act Schedule 2 Ward -30
Non Statutory Forms
1. Form N1- Intimation to the candidate that he has not ROx50
produced documentary evidence to prove that he is
an elector of a diffwerent constituency
2. Form N2- Intimation to the candidate that he has not ROx50

made and subscribed an oath / affirmation
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3. Form N3- List of nominated candidates Panx100/ 24. M 1 -List of symbols reserved to political parties LSGIx20
Munx250 Register
4. Form N4- Candidate's Identity Card Wardx8 . Register for Allocation of EVM, Polling Station wise
5. Form NS5- Proforma for Decleration to be submitted Wardx6 2. Register for distribution and receipt of CU, BU & DMM
by the Publisher of Election Posters, Pamphlets etc. from Returning Officer to Presiding Officer and
6. Form N5A-Form to be submitted by the owner of Presiding Officers to Returning Officers.
the Press in respect ofprinting of election posters, Wardx6
pamphlets etc.
7. Form NS5B- Proforma for declaration regarding Wardx6
Hoarding Banners etc.to be substituted to the
Returning Officer by the Candidate/Election Agent
8. Form N6- Intimation to candidate about the punishment = Wardx6
in election rules
9. Form N23 - Log book of strong room in which EVMS counting centre x5
10. Form N24 - Appointment of counting ROx20
Supervisors/Assistants
11. Form N25 - Pass to Counting Agent Wardx4
12. Form N27 - Report on the election by the RO ROx10
13. Form N31 - Application for refund of deposit Wardx5
(By candidate)
14.  Form N32 - Application for refund of deposit Wardx3
(by legal representative)
15. Form N33 - Application for refund of deposit Wardx3
(by a depositor)
16. Form N35 - Receipt of acknowledgement of EVMs Boothx3
17. Form N36 - Receipt of return of EVMs Boothx3
18. Form N38 - Report on retreiving result from ROx10
control unit using Auxilliary Display Units & Printer
19. Form N39 - Report on non retreiving result from ROx10
control unit using Auxilliary Display Units & Printer
20. Form N41 - Acknowledgement receipt Wardx4
21. 11 - Instruction to candidate regarding election expenses Wardx10
22. 12 -Instruction for publishing pamphlets Wardx 10
23. 14 -Instruction to counting supervisor and Assistants ROx15
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